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Immigration and Customs Enforcement (ICE) may come to your business for various purposes. It is crucial to
identify ICE’s specific purpose to inform your appropriate response.

Key Legal Guidelines

Types of ICE Actions

Businesses and individuals must not actively interfere with an ICE
action or direct employees not to speak to ICE officers. However: ICE actions may include:

e You are not required to provide information about an employee’s
immigration status or national origin.

[-9 form audit

* You do not need to identify any specific person ICE is seeking. Arrest of a specific individual

e Without consent to enter or a valid judicial warrant, ICE cannot Workplace raid

enter private spaces to conduct searches.

Warrant Verification

Carefully review any warrant from ICE:

Judicial Warrant ICE Warrant
e Legally enforceable e You do not need to comply
e Signed and issued by a state or federal e Carries no legal effect

court judge or magistrate
Jude g e Signed by an immigration judge or officer
* Must be complied with ) e
e Contains the word “Alien

¢ |ssued by Department of Homeland Security

Instructions for Front Desk Employees

When ICE arrives:

e Inform ICE you’re not authorized to speak on e Do NOT run from ICE

behalf of the company e You may exercise your right to remain silent

e Do NOT give consent to conduct searches e If questioned, ask if you are free to leave

e Share the Law Enforcement Contacts sheet e If not free to leave, request an attorney by

clearly stating: “l want an attorney”
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Employer Information about ICE Enforcement, cont.

Before ICE Arrives:
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Preparation and Action Plan

During ICE Visit

Instruct employees on procedures o
Distribute Law Enforcement Contacts sheet o
Designate Authorized Individuals to speak on o

company’s behalf

Train designated individuals on warrant
evaluation

Consider communicating with employees about

potential ICE enforcement

Post signs indicating which areas of your worksite
are private

1-9 Form Audit

No warrant required

Provide Law Enforcement Contacts Sheet
Have Authorized Individual speak with ICE
Identify ICE’s purpose

Record interaction from a distance

Specific Scenarios

Cooperate only with I-9 record inspection

Keep forms readily available and separate

from personnel files

Workplace Raid
Requires valid judicial warrant

After ICE Leaves

Arrest of Specific Person

e Generally requires a judicial warrant
e Verify warrant validity
e |[f valid: Do not obstruct arrest

¢ If no judicial warrant: Refuse compliance
and ask ICE to leave

Verify warrant’s time, place, and scope

Cooperate only within warrant’s specific parameters

Document search proceedings

Notify employee’s emergency contact

Document details:

Number of ICE agents

Agent attire and weapons

Perception of movement restrictions

Any observed mistreatment

IMPORTANT

This document is intended to provide you
with general information. The contents of
this document are not intended to provide
specific legal advice. Please contact a
member of the SLVMS employment group
with questions (stokeslaw.com).
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Resources

e Know-Your-Rights Pamphlets
o Washington Immigrant Solidarity Network - Rumor Control
o National Immigration Law Center - Know Your Rights
o Know Your Rights to Defend Your Rights

e Immigration Safety Plan for Children
o Legal Counsel for Youth & Children - Immigration Safety Plan for Youth and Children

e How to Find or Contact Someone Detained at the Northwest Detention Center

e Comprehensive Guide for [-9 Compliance

Talking Points for Supervisors to Discuss ICE Audits or Raids

We understand that some employees have heard rumors that law enforcement will target fruit growers
or warehouses for immigration audits or raids.

We have no reason to believe that any of our employees are unauthorized to work in the U.S., so we are
not concerned about being targeted for an audit or raid. However, we understand that some employees
have asked what to do if immigration or other law enforcement arrives on company property. We
encourage you to review the resources listed above.

As a reminder, non-employees are not permitted in private areas on company property. This also applies
to law enforcement and immigration agents unless they have a valid judicial warrant. The company has
posted signage to help remind people which areas are open to the public and which are private (and
only open to employees).

Guidelines if approached on company property:

e Stay calm and continue to work unless directed by your supervisor to stop working.

e Do notrun, as that could give ICE a legal basis to arrest you.

e If approached by an agent, inform the agent that you are not authorized to speak on behalf of
the company, but there are Authorized Individuals who can do so.

o Provide a STOP sheet or contact your supervisor, who will share the STOP sheet.

e If an agent asks to look around or conduct a search, tell them that you do not have the authority
to give permission, but there are Authorized Individuals who can talk to them.

o Provide a STOP sheet or contact your supervisor, who will share the STOP sheet.

e You are not required to speak with ICE agents or any other law enforcement. The decision to
speak to an agent is up to you; you may exercise your constitutional right to remain silent if you
so choose.

e If ICE agents question you, you may ask if you can leave. If the agent says no, you may request an
attorney by saying, “I want an attorney.”


https://www.nwirp.org/resources/kyr/assets/waisn-rumor-control-es01.jpg
https://www.nilc.org/resources/todos-tienen-derechos-basicos/
https://mijente.net/wp-content/uploads/2018/06/2017-09-11-kyr-espanol-final.pdf
https://static1.squarespace.com/static/533dcf7ce4b0f92a7a64292e/t/587f60deb3db2b428f6cd6f5/1484742893657/ImmigrationSafetyPlanforYouthandChildren+1-13-16+-+Espanol+FINAL.pdf
https://www.nwirp.org/resources/nwdc/
https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274

If you are a law enforcement agent, you are not authorized to
enter on property of without express
consent from one of the individuals identified on the
directory below or a valid warrant issued by a judge.

Attention Law Enforcement Officer (ICE, County Sheriff, Local Police, etc.):

Our company looks forward to providing the assistance that you request, but only certain
individuals may do so on behalf of the company. Please contact the following individuals, in the
order listed below, who are authorized to discuss legal matters with law enforcement officials
who arrive on our company’s property.

Thank you for understanding that only the personnel below have authority to discuss legal
matters with you.

Order Name Title/Company Phone Number
1
2
3
4
5
6 Attorney, Outside Counsel
7 Attorney, Outside Counsel
8 Attorney, Outside Counsel




Appendix E: PowerPoint Slides: Judicial Warrants v. Immigration Warrants & Judicial Subpoenas v.
Immigration Subpoenas

JUDICIAL WARRANTS v. IMMIGRATION WARRANTS

— DEPARTMENT OF HOMELAND SECURITY
UNITED STATES DISTRICT COURT S . S
for the WARRANT OF REMOVAL/DEPORTATIQ
Is this the Easier Districtof Callfonia o
right address? Inthe Mt of the Sesrch of )
(Rriefly deicriid ihe preperty o be srarched )
o idendy ihe person by rame and axkiress) ) CaseNo.
I )
i i } To any immigration officer of the United States Department of Security:
|
SEARCH AND SEIZURE WARRANT ‘ “"""""""’
who entered the United States at
To: Any authorized aw enforcement of et 211W-0161EFB (Place of eniy) “ (Date ofentry)
An application by a federal law enforcement officer of an attomey for the government requests the search
of the following person ot property located inthe ___ EASTERN Districtof ____ CAUFORNA____ subject to removal/deportation from the United Stales)based upn a final order by:
SEE ATTAGHMENT A ATTAGHED HERETO AND NCORPORATED BY REFERENCE ¢
oo e —
A O] ningaton e exchsin, dpotan mﬁﬂa},
‘The person or property 1o be searched, described above, is belleved 10 conceal idewh the porson o dscribe the [0 adesgnated offical \/ j’
“SEE TTACHEMNT 8, ATTACHED HERETO ANO NCORPORATEDBY REFERENCE lsit stil current? (1 e o of wigion Appucts N Q‘[!q d
’ (] aUnied St DistictorMagitite Court kgp. ‘;"
1 find that the fTdayi recorded testimony, establish probable cause to search and syt the N\
>y i(s), ot any imony, probable cause o person of ‘ _— Inhum'qumdhhmim .,, w
Note: only YOU ARE COMMANDED to exceute this warmant on or before 5_-7‘-73“2»; . 3
. Ll "
the person, 03 in the daytime 6:00am.10 [0pm. 0 ::ai:zmhayornmnllhdmm“nhm
property, & Unless delayed notice is authorized below, you must give a copy of the warrant and a receipt o the property .
taken 10 he person ffom whom, of from whose premises, the property was aken, of leave the copy and receipt ot the St ol e )
areas place wher he property vy faken, £ e mmﬁudu?uu: m-ﬂmnvm‘mzmmﬁm
i The officer executing this warmant, fficer present duririg the execution of (he warrant, must prepare an B e o ! Y
specified may e T i e e s s i o o U s e above s ,71! 1olaw, at the expense of
be searched | - e —— \ J’J
03 1 find that immediste notification may have an adverse result isted in 18 U.S.C. § 2705 (except for delay ‘bﬂ'
of trial), and autharize the officer executing this warrant to delay notice to property, will be -
searched o seized (et he b Of aieeed J0)
A= g | THESE ARE VISUAL CUES THAT THS
’ IS AN IMMIGRATION WARRANT \
Dumimmf/g—}gfﬂo// (74 p—
nAH - (Signature & immigration officer) )
City and state:  BACRAMENTO, CALIFORNIA B u&mp;ﬂmrim ‘
§ 0 % (Titke of immigration officer)
-J Is it actually

signed by ajudge? | | IFTHE ANSWER TO ALL OF THESE IS YES, THEN
NILC ITIS LIKELY A VALID JUDICIAL WARRANT

) ]
&




JUDICIAL SUBPOENAS v. IMMIGRATION SUBPOENAS

AOB R 11)Sebpomt e Documests fmsion o O P pecon of e B TS
UNITED STATEDISTRICT COURT
Is this directed to you? il

Civil Action No

To

1, To (Name, Address, Ctty, State, Zip Code) TMENT OF HOMELAND

IMMIGRATION ENFORCEMENT
SUBPOENA

Manager:

ebalde.org

to Ap) lice Records
Oukiady Quilommis WAL 8USC.§ 1225(0) BCFR. § 287,
Subpoena Number
USCIS-8FR-17-115
2 In Reference To
Innigration £iling on behal? of (NN [ ]

(Tl ofProcaedig) Fle Nunber,f pplicabe) \

{Name of person fo W s subpoena is dis ad)

7 Production: YOU ARE COMMANDED to produce at the time, date, and') ace seforth below the followmg
documents, electronically stored mformation, or objects, and to permuit sigpection, cop . testing, or sampling of the

Doesit
specify
what
documents
are being
sought?

By the service of this subpoena upon you, YOU ARE HEREBY SUMMONED AND REQUIRED TO:

() (] APPEAR befors the U.S. Custorns and Border Protection (CBP), U.S. Immigration and Customs
Enforcement (ICE), or U.S. Citizenship and Immigration Services (USCIS) Official named in Bl
atthe place, date, and time specified, to testify and give information relating to the matter indicateq in
Block 2.

(B) [X] PRODUCE the records (boaks, papers, of other documents) indicated in Block 4, to the CBP, ICE, or
USCIS Official named in Block 3 at the placs, date, and time specified.

Your testimony and/or productian.ofiheJadicated racords is required in connection with an investigation or

Inquir elaig o t6-apfrcement of .S, immigration (38, Failre to comply ith i subpoena may sub)

you to an order of contempt by a Tederal District Court, a*rovided by 8U.S.C. § 1225(d)(4)(B).

1 -
7 l‘. ate and Time

y

7 hspection of Premises: YOU ARE COMMANAED [ jermut entry onto the designated premses, land. or
other property possessed or controlled by you (¥ @ygime, G, and location set forth below, so that the requesting party
may inspect, measure, survey, photograph, test, i 535 Syghe property or any designated object or operation on it

3.(A) CBP, ICE or USCIS Official before whom you are required¥p appear
Vore R

Tile Immigration Officer

(B)Date 04/28/2017

Address USCIS 630 Sansome Street, Ram, 1220
San Francisco, California 94111

Telephone Number 415-248-8613

(C)Time 0s00  Eam Opk.

Place: Date and Time:

The followmg provisions of Fed. R. Civ. P. 45 are attached - Rule 45(c). relatmg to the place of compliance;
Rule 43(d),relating to your protection a3 a person subject to & subpoens; and Rule 45(e) and (g), relating to your duty to
respond to this subpoena and the potential consequences of not domg so.

Date

CLERK OF COURT

4. Records required to be produced for inspection
Please provide a copy of the lease to:-ltrut, #
The lease should include the names of the current occupants.

occupants, please provide a copy of the lease for the previous

in Oakland, California.
there are no current
ts.

Signarure of Clark or Daputy Clg Afiorngy s signatire
a4 j
The name, ld.dressyéulddms and telephone number of the attomey rep g fmame of party)
/ . who 1ssues or requests this subpoena, are:
person who issues or requests this subpoena

| Isit signed by a clerk
| of court?

f documents, electronically stored information, or tangible things or the
and a copy of the subpoena must be served on each party in this case before
ted. Fed R Civ. P. 45(a)(4)

(Signature)

(Printad Nama)
- Supervisory lmmigration Officer
If you have any questions ragarding i

ihis subpoena, contactthe CBP, ICE, ™, 04/18/2017
or USCIS Official dentifed in Block 3, \ T
DHS Form 1138 (6/09) \ \ ‘

IF THE ANSWER TO THESE IS YES, THEN
IT IS LIKELY A VALID JUDICIAL SUBPOENA

THESE ARE VISUAL CUES THAT THIS
IS AN IMMIGRATION SUBPOENA

22
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