
Immigration and Customs Enforcement (ICE) may come to your business for various purposes. It is crucial to 
identify ICE’s specific purpose to inform your appropriate response.

Key Legal Guidelines
Businesses and individuals must not actively interfere with an ICE  
action or direct employees not to speak to ICE officers. However:

•	 You are not required to provide information about an employee’s 
immigration status or national origin.

•	 You do not need to identify any specific person ICE is seeking.

•	 Without consent to enter or a valid judicial warrant, ICE cannot  
enter private spaces to conduct searches.

Warrant Verification
Carefully review any warrant from ICE:

Judicial Warrant 

•	 Legally enforceable

•	 Signed and issued by a state or federal  
court judge or magistrate

•	 Must be complied with

Instructions for Front Desk Employees
When ICE arrives:

•	 Inform ICE you’re not authorized to speak on  
behalf of the company

•	 Do NOT give consent to conduct searches

•	 Share the Law Enforcement Contacts sheet
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Types of ICE Actions
ICE actions may include:

•	 I-9 form audit

•	 Arrest of a specific individual

•	 Workplace raid

ICE Warrant

•	 You do not need to comply

•	 Carries no legal effect

•	 Signed by an immigration judge or officer

•	 Contains the word “Alien”

•	 Issued by Department of Homeland Security

•	 Do NOT run from ICE

•	 You may exercise your right to remain silent

•	 If questioned, ask if you are free to leave

•	 If not free to leave, request an attorney by 
clearly stating:  “I want an attorney”



Preparation and Action Plan
Before ICE Arrives: 
•	 Instruct employees on procedures
•	 Distribute Law Enforcement Contacts sheet
•	 Designate Authorized Individuals to speak on 

company’s behalf
•	 Train designated individuals on warrant  

evaluation
•	 Consider communicating with employees about 

potential ICE enforcement

•	 Post signs indicating which areas of your worksite  
are private

Specific Scenarios
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During ICE Visit
•	 Provide Law Enforcement Contacts Sheet
•	 Have Authorized Individual speak with ICE
•	 Identify ICE’s purpose
•	 Record interaction from a distance

I-9 Form Audit
•	 No warrant required
•	 Cooperate only with I-9 record inspection
•	 Keep forms readily available and separate 

from personnel files

Arrest of Specific Person
•	 Generally requires a judicial warrant
•	 Verify warrant validity
•	 If valid: Do not obstruct arrest
•	 If no judicial warrant: Refuse compliance 

and ask ICE to leave

Workplace Raid
•	 Requires valid judicial warrant
•	 Verify warrant’s time, place, and scope
•	 Cooperate only within warrant’s specific parameters
•	 Document search proceedings

After ICE Leaves
•	 Notify employee’s emergency contact
•	 Document details: 

•	 Number of ICE agents
•	 Agent attire and weapons
•	 Perception of movement restrictions
•	 Any observed mistreatment

IMPORTANT
This document is intended to provide you 
with general information. The contents of 
this document are not intended to provide 
specific legal advice. Please contact a 
member of the SLVMS employment group 
with questions (stokeslaw.com).



 

 

Resources 
• Know-Your-Rights Pamphlets 

o Washington Immigrant Solidarity Network - Rumor Control 
o National Immigration Law Center - Know Your Rights 
o Know Your Rights to Defend Your Rights 

• Immigration Safety Plan for Children 
o Legal Counsel for Youth & Children - Immigration Safety Plan for Youth and Children 

• How to Find or Contact Someone Detained at the Northwest Detention Center 

• Comprehensive Guide for I-9 Compliance 

Talking Points for Supervisors to Discuss ICE Audits or Raids 
We understand that some employees have heard rumors that law enforcement will target fruit growers 
or warehouses for immigration audits or raids. 

We have no reason to believe that any of our employees are unauthorized to work in the U.S., so we are 
not concerned about being targeted for an audit or raid. However, we understand that some employees 
have asked what to do if immigration or other law enforcement arrives on company property. We 
encourage you to review the resources listed above. 

As a reminder, non-employees are not permitted in private areas on company property. This also applies 
to law enforcement and immigration agents unless they have a valid judicial warrant. The company has 
posted signage to help remind people which areas are open to the public and which are private (and 
only open to employees). 

Guidelines if approached on company property: 

• Stay calm and continue to work unless directed by your supervisor to stop working. 
• Do not run, as that could give ICE a legal basis to arrest you. 
• If approached by an agent, inform the agent that you are not authorized to speak on behalf of 

the company, but there are Authorized Individuals who can do so. 
o Provide a STOP sheet or contact your supervisor, who will share the STOP sheet.  

• If an agent asks to look around or conduct a search, tell them that you do not have the authority 
to give permission, but there are Authorized Individuals who can talk to them.  

o Provide a STOP sheet or contact your supervisor, who will share the STOP sheet.  
• You are not required to speak with ICE agents or any other law enforcement. The decision to 

speak to an agent is up to you; you may exercise your constitutional right to remain silent if you 
so choose. 

• If ICE agents question you, you may ask if you can leave. If the agent says no, you may request an 
attorney by saying, “I want an attorney.” 

 

https://www.nwirp.org/resources/kyr/assets/waisn-rumor-control-es01.jpg
https://www.nilc.org/resources/todos-tienen-derechos-basicos/
https://mijente.net/wp-content/uploads/2018/06/2017-09-11-kyr-espanol-final.pdf
https://static1.squarespace.com/static/533dcf7ce4b0f92a7a64292e/t/587f60deb3db2b428f6cd6f5/1484742893657/ImmigrationSafetyPlanforYouthandChildren+1-13-16+-+Espanol+FINAL.pdf
https://www.nwirp.org/resources/nwdc/
https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274


 

 

 
 

If you are a law enforcement agent, you are not authorized to 
enter on property of ___________________ without express 

consent from one of the individuals identified on the 
directory below or a valid warrant issued by a judge. 

 
Attention Law Enforcement Officer (ICE, County Sheriff, Local Police, etc.): 

Our company looks forward to providing the assistance that you request, but only certain 
individuals may do so on behalf of the company. Please contact the following individuals, in the 
order listed below, who are authorized to discuss legal matters with law enforcement officials 
who arrive on our company’s property.   
 
Thank you for understanding that only the personnel below have authority to discuss legal 
matters with you. 
 
Order Name Title/Company Phone Number 

1    
2    
3    
4    
5    
6  Attorney, Outside Counsel  
7  Attorney, Outside Counsel  
8  Attorney, Outside Counsel  
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